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S
peaking  

�
��
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��
�
��

N
am

es 

Formulates questions based on information needs.  

Identifies a variety of potential sources of 
information and decides which sources would be 
most likely to contain relevant information.  

Locates sources of relevant information and 
evaluates information by determining its accuracy, 
relevance and comprehensiveness.  

Selects and extracts information appropriate to the 
problem or question at hand either through written 
notes or verbal sharing.  

Organizes information and ideas, produces in an 
appropriate format, and presents/communicates to 
designated audience.   

Uses a variety of tools based on pre-established 
criteria to evaluate own work.  

 Speaks daily in small and large groups  

 Adjusts use of spoken language to communicate 
effectively ( tone, volume, word choice)  

Practices effective listening habits (asks and /or 
answers clarifying questions, monitors own work).  

 Follows spoken directions.  
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